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O0mme mosnoKeHUus

1.1.Hacrosimee [lonoxxenne paspadborano B coorBeTctBUu ¢ denepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273 — ®3 «0O06 o6OpazoBannu B Poccwmiickoit ®Deneparnum», YcraBom
MyHuIMnanbHOro OKETHOrO JOMIKOIBHOI0 00pa30BaTENIbHOrO yupexkaeHus «JleTckuil caj
Ne 175 xomOunupoBanHoro Buaa» (manee — MBJIOY) u permaMeHTUpYET IESTEIbHOCTH
O6miero cobpanus padbotHukoB MBJIOY.

1.2.06mee cobpanne pabotHukoB MBJIOY sBiseTcss KoJjerHalbHbIM OpPraHOM
ympasienns Mb/IOVY.

1.3.1lenbto pestenbHOocTH OOmiero cobpanuss MBJIOY sBnserca oOmiee pyKOBOICTBO
MBJIOY B COOTBETCTBHM C YUYPEAWUTEIBbHBIMHU, MPOIPAMMHBIMU JOKYMEHTAMH U JIOKAJIbHBIMU
aKTaMHU.

1.4. B cBoeit pesrenpHOCcTH OO1ee cobpanue pabotHukoB MBJIOY (mamee — OOriee
cobpanue) pykoBojctByercs Koncruryuueit Poccuiickoit @enepannu, Konpeniueir o mpaBax
pebeHka, (enepasbHbIM 3aKOHOJATENBCTBOM, 3aKOHOAATeNbCcTBOM PecmyOnuku Tatapctan B
cthepe obpazoBaHus U conanbHOM 3amuThl, ycraboM MbJIOVY u nacrosium [lonoxenuem.

1.5.B cocraB OOmiero coOpaHusi BXOISIT BCE COTPYIHUKH, M KoTopeix MBJIOY
SBJISIETCSI OCHOBHBIM MECTOM PadOTHI.

1.6.006mmee cobpanue n3bupaeT U3 CBOEro cocrtaBa mpenacenarens Oomero cobpanus u
cekpetaps OOmiero coOpaHusi CpokoM Ha oAuH y4eOHbId roa. Ilpeacenatens M cekperapb
O6m1ero codpaHus BHIMOTHSAIOT CBOM 00SI3aHHOCTH Ha OOIIIECTBEHHBIX Havasax.

1.7.3acenanus O61ero coopaHus SBISIOTCS OTKPBITBIMU: Ha HUX MOTYT MIPUCYTCTBOBATh
npencrasurenu yupeautens MBJIOY, a Takxke 3aMHTepecOBaHHBIE MPEICTABUTEIN OPraHoOB
MECTHOTO CaMOYTpaBJIeHuUs, OOLIECTBEHHBIX 00bEIUHEHUN.

1.8.00mee cobOpanume paboTaeT B TECHOM KOHTaKkTe, a aJMUHHUCTpaIMei,
KOJUUIErMajJbHbIMU OopraHamu ynpasienuss MBIOVY.

2. 3apauu OO61ero coopanus

2.1 HestenpHocTh OOIIEr0 coOpaHMsl HANpaBlieHA HA PEIIEHUE CIEeIYIONIMX OCHOBHBIX

3az1au:

- COJEWCTBHE pPACIHIMPEHUIO KOJUICTHAbHBIX, JEMOKpaTUYeCKuX (opM ympaBieHUs
MBJIOY, pa3BUTHIO THULIMATUBBI TPYA0BOTO KoJiiektuea MBJ1OY;

- BBIpa0OTKa OOMMX IMOAXOJOB K pPa3pabOTKe U pealu3alidl CTPaTeruyecKux
nokymeHToB MB/IOV;

- olpejieNieHue MEePCIeKTUBHBIX HANpaBJIECHUN B 00JIACTH OXpaHBl TPYyAa, MO MOKapHOU
0€30MacCHOCTH,  AHTUTEPPOPUCTUYECKON  3aIMUIIEHHOCTH,  COOJIOJACHHS  CaHUTapHO-
TUTHEHUYECKUX HOPM U MPaBUI,

- pagpemieHde  NpoOJEeMHBIX  (KOH(IMKTHBIX)  CHUTyallMii ¢  y4yaCTHUKaMU
00pa30BaTENBHOIO Tpoliecca B MpeesiaX CBoed KOMIETEHIUH.

3. Komnerenuus O6mero codopanus

3.1.0npenensier TNEpCIEKTUBHBIE HAMpaBlieHUs (YHKIIMOHUPOBAHUS U  Pa3BUTHS
MB/IOY.

3.2.IlpuHrMaeTr pemieHne 0 HEOOXOAMMOCTH 3aKIoYeHus: ¢ aaMuHucTpanuen MBJIOY
KOJUIEKTUBHOTO JIOTOBOPA.

3.3.IlpuHUMaeT TEKCT KOJJIEKTMBHOTO JOTOBOPA, BHOCUT M3MEHEHUS U JIONOJIHEHUS B
KOJUICKTUBHBIN JIOTOBOP.

3.4. 3acnymmBaer ortyer 3aBenytomiero MBJIOY o peanuzanuu KOJJIEKTUBHOTO
JI0rOBOpA.

3.5.BHocut npemioxenus 3asenyromemy MB/IOY o BHeceHnH M3MEHEHHMH B TPYJOBBIE
JIOTOBOPHI ¢ pabOTHUKAMU.

3.6.1IpuHuMaet npaBusa BHYTPEHHETO TpyAoBoro pacnopsaka MBJIOY.

3.7.1lpuaumaer nokaibHble HopMaTuBHblE akThl MBJIOVY, koHkperusupyromue u
JETAIU3UPYIOLIUE HOPMBI TPYIOBOIO 3aKOHOAaTenbcTBa Poccniickon denepanuu.



3.8.Boocut mpemnoxenus Yupeauremro MBJAOY mo Bompocam  yIydIIeHHS
¢ynkumonupoBanuss MBJIOY, coBeprieHcTBOBaHMS TPYJIOBBIX OTHOIIEHMHM M YCIOBHM Tpyda
pabOTHUKOB, B TOM YHCJIE€ IO BONPOCAM OXPAaHbI U OE30MMACHOCTH YCIIOBUI 00pa30oBaTEIbHOIO
mpoiecca U TPYIOBOM JEATENbHOCTHU, OXPaHbl M 3J0POBbSI BOCIHUTAHHUKOB U PAOOTHHUKOB
MBJIOY.

3.9.Buocut mpemioxenuss Yupemuremo MBJIOY wu 3aBemyromemy MBJOY 1o
BOIIpOCaM, CBSI3aHHBIM C OOOpPYJOBaHUEM TPYII, UTPOBBIX KOMHAT, TEPPUTOPHUH U HUTPOBOI
mwiomaaku MB/IOYVY.

3.10. Co3naeT npu HEOOXOIUMOCTH BPEMEHHBIE M MOCTOSHHBIE KOMUCCUU TSI PELICHUS
BOIIPOCOB, OTHECEHHBIX HacTosimuM [lonoxenuem k kommeHcanuu OOiiero coOpaHus,
YCTaHABJIMBAET UX MOJTHOMOYHUS.

3.11. OcymecTBasieT KOHTPOJIb 3a BbINOJHEHUEM peuieHuil OOwiero coOpaHus,
uHpopmupyet koekTus MB/IOY 00 ux BBINOIHEHUH, peau3yeT 3aMeUaHus U MpeIoKeHus
pabotHukoB MBJIOVY mno coBepuieHcTBoBaHMIO AedaTeabHocTH MBJIOY.

3.12. 3acnymmuBaetr undpopmanuio 3aBeayrmniero MbJIOY, nHbIX OTBETCTBEHHBIX JIUIL O
BBINIOJIHEHUU peteHuit Ob1ero coopanus.

3.13. OcymiecTBisieT 001IECTBEHHBIN KOHTPOJIb 3a pabotoi anmMunuctpanuun MBJIOY o
CO3JJaHUI0 HEOOXOJMMBIX YCJIOBUH [JII OXpaHbl M YKPEIUICHHS 3JI0pPOBBS, OpraHU3aIUuu
nutanus padbotankoB MBJIOY, co3nanuio 6€30macHbIX YCIOBUHN TpyIa.

3.14.0cymecTBasieT OOIIECTBEHHBI KOHTPOJIb 3a paboToit ammMuuuctpannun MBJIOY mo
MaTepHaIbHO-TEXHUYECKOMY OOECIEUeHHIO 00pa30BaTENbHON NesATENbHOCTH, 000PYI0BAaHUIO
MMOMEIIEHUN B COOTBETCTBUU C YCTAHOBJICHHBIMU HOPMaMU U TPEOOBAHHUSIMH.

3.15.3acnymuBaer mnpeacenarens Opakepa)XHOM KOMHCCHUM IO BOMPOCAM CO3JIaHUS
HEOOXOAMMBIX YCIIOBHUH JJI1 OpTaHU3alMK MUTaHus BocnuTaHHUKOB MBJIOY.

3.16.3acnyxuBaer orueThl O pabore 3aBemyromiero MBIAOY, apyrux paGOTHHKOB
MBJZIOY.

3.17. PaccmarpuBaeT UTOTOBbIE JOKYMEHTHl KOHTPOJIbHO-HAJI30PHBIX OPraHOB O
pe3yabpTaTtax KOHTPOJIbHO-HAA30PHBIX MEpPONPHUATHM, MPOBOAMMBIX B oTHomeHuu MBJ/IOVY;
3acinymuBaer 3aseayromero MBJIOY o peanuzanum KoMIUIEKCa MeEp IO HCIOJIHEHUIO
TpebOBaHUM MPEeANUCaHNM, BBIIAHHBIX 10 pe3yIbTaTaM KOHTPOJIbHO-HAI30PHBIX MEPOIIPUSTUH.

3.18.130upaer mpeacraButeneii pabotaHukoB MBJ/IOY B KoMHCCHIO TIO TPYJOBBIM
CIIOpaM.

3.19.YTBepxaaer  TpeOOBaHMS,  BBUIBUHYTHIE  paboTHukamMu  MBJIOY  wm
IpeICTaBUTEIbHBIM OpranoM paboTHuKoB MBJIOY npu KOJIJIEKTUBHBIX TPYIOBBIX CIIOpPaX.

3.20. IlpunuMaer Mepbl Mep MO 3allUTe YEeCTH, JTOCTOMHCTBA U MPOQEecCHOHAIBHON
penyranuu padoraukoB MBJIOVY, no npenynpexneHnio MPOTUBOIPABHOTO BMEIIATEIbCTBA B
UX TPYJIOBYIO JESATEIbHOCTb.

3.21. OOcyxmaeT BOMPOCHI COCTOSHHS TpyaoBod auciuiuimael B MBJOY wu
MEPOIIPUSTHUS 110 €€ YKPEIJICHUIO, paccMaTpuBaeT (PakThl HAPYIIEHUSI TPYAOBON AUCIMILTAHBI
pabotaukamu MBJIOVY.

4. Opranuszanus aeareabHocTd O0mero coopanus

4.1.006m1ee cobpaHue MPOBOIUTCS 10 Mepe HEOOXOIMMOCTH, HO HE pexke 2 pa3 B o,

4.2. Ilpencenarens OOmero coopanus:

- OPTaHU3yeT AesaTeNnbHOCTh O0Iero coopanus;

- uHpopMupyeT wieHoB OO1Iero codpanus o MPEACTOAIIEM 3acelaHui He MEHee YeM 3a
10 paGouux mHEH 70 ero MpoBeICHUS;

- OPraHU3yeT NOArOTOBKY U IIPOBEACHHUE 3aCE/IaHus;

- OIIpeeIIsieT OBECTKY JHS;

- KOHTPOJIUPYET BBINOJIHEHUE PEIICHUN.

4.3. pearenpHOcTh OOmero cobpanus MBJIOY ocymiecTBiasieTcss Mo NPUHATOMY Ha
y4eOHBIH o1 TUTaHy.



4.4. Pemienue o npoBeieHUU BHeouepenHoro Oouero coopanus BlipaBe NPUHSATH:

- 3aBenytouuit MBJIOY;

- npodcoro3ubii komuteT MB/10VY;

- MHUIMATUBHAS TPYIIA, COCTOAIIAs HE MEHEE YeM M3 OJHOW TPETH OT YHCIECHHOTO
coctaBa pabotnkoB MbJIOVY.

4.5. Tlo TpeboBanuio nMpocor3HOr0 KOMUTETA U (MJIM) YKa3aHHBIX JIUI MpeliceaaTelb
O6miero cobpanust 00s13aH B Cpok He Oosiee 15 muel co3Bath ObIIee codpaHue, co3aB ISl €ro
MPOBEJCHUS HEOOXOANMEBIEC YCIOBUSI.

4.6. IloBectky mus OO6mero coOpanus (GOPMUPYIOT OpraHbl WM JIMIA, MPUHSBIINE
penieHne o ero co3biBe. [Ipy 3TOM Apyrue opraHbl WIH JUIA BIPABE BHOCHTH B TTOBECTKY JTHS
i paccMoTpenust O01muM codpaHueM Apyrue BOIMpPOCHI.

4.7. Opransl (nuna), cossiBatonue OOmee coOpaHHe, COBMECTHO C MpejceaaTeiemM
O61ero codpanus onpeensoT:

- 1aty, Mecto u Bpems OO01iero coopanus;

- IOPSZIOK COOOIEHUs paboTHHKaM O TipoBeaeHun OO0Iero coopanus;

- epeyeHb nHPopManuu (MaTepuasioB), MPeACTaBIsIeMON PaOOTHUKAM TIPH MOJATOTOBKE
K nposeaeHuto OOuiero coopanusi.

B coob6mienuu (00bsiBieHHH) 0 TipoBeaeHUU O0111ero coopaHus yKa3bIBarOTCS:

- laTa, MeCcTO U BpeMs npoBeaeHus Ooiero coopaHus;

- BOIIPOCHI, BKITFOUEHHBIC B IOBECTKY JHs O0IIeT0 cCoOpaHus;

- IOPSAZIOK 03HAKOMJICHHSI paOOTHUKOB ¢ MH(OpMaIuei (MaTepruaiaMu) K MOBECTKE JTHS.

5. Opranusauus nposeaeHusi Oouero codopanusi
5.1 Perucrpauust yuactHukoB OOuiero codpaHusi MPOBOAUTCA C ILEIbIO JOCTOBEPHOIO
ydera yyacTHUKOB OO11ero codpanusi, mojcuera ux o0Iero yucia,
YCTAHOBJIEHUSI KBOpYMa JJIsi €ro MPOBEACHUS, UCKIIOYEHUSI BO3MOXKHOCTH ydacTus B OOiiem
coOpaHUH MMOCTOPOHHUX JIMII.

5.2 Peructpanuio yuyacTHUKOB OOmiero coOpaHusi MPOBOJUT CEKpeTapb, KOTOPBIN
noknanaeiBaeT OO1eMy coOpaHUIO O YMCIEHHOM COCTaBE 3aperMCTPUPOBAHHBIX YYaCTHUKOB,
HAJIMYUU WIA OTCYTCTBHH KBOpyMa.

5.3 O6miee coOpaHue cUUTAETCS IPABOMOYHBIM, €CJIM B €r0 paboTe MPUHUMAIOT HE MEHEe
2/3 ot ciucoyHOoTo KonuvecTBa paboTHnkoB MBJIOY.

5.4 B nasznadeHHoe Bpems mpeiaceaarenb OOmero cobpanus, oOBSABIAECT €ro Hadauio U
IPEIOCTABIISIET CIIOBO CEKPETapIo, MPOBOAUBIIEMY PETUCTPALIUIO YYACTHUKOB.

5.5 Ecniu Ha MOMEHT OKOHYAHUSI PETUCTPAIIUU KBOPYM HE coOpaH, OOBSBISIETCS MHAs JaTa
npoBenenuss OOmero coOpanusi. Takoe OOmiee coOpaHHe NPOBOAUTCA IO TOBECTKE JHS
HECOCTOSIBILIETOCS COOpaHus, €€ N3MEHEHUE HE JI0MyCKaeTCsl.

5.6 Tlo mpennosxxenuto npeacenatens OOmiee coOpaHre U30UPAET CUETHYIO KOMUCCHIO B
cocrae He MeHee 3 uenoBek. [Ipencenartens OTKpbIBaeT U 3akpbiBaeT OOmiee coOpaHue,
MPEIOCTABISIET CIIOBO €ro y4acTHUKAM, 00eCriedyrBaeT COONI0ICHNE perjaMeHTa, KOHTPOJIUPYeT
00CTaHOBKY, BBIHOCHUT Ha T'OJIOCOBAaHHME BOMPOCHI TOBECTKU JIHS, YTBEPXKICHUS MPOTOKOJIOB
CUETHOW KOMHCCHH, OJMHUCHIBAET MpoTokoi OO01iero coOpanHus.

5.7 TlpunsiTHe pelIeHUN MO BOMPOCAM TIOBECTKU IHS W YTBEPXKIEHUS OKYMEHTOB
OO61mero coOpaHusi OCYIIECTBIISETCS MMYyTEM OTKPBITOTO TOJIOCOBAHUSI €T0 YYACTHHUKOB MPOCTHIM
00BIIMHCTBOM TOJI0CcOB. [lepenaya npaBa ronocoBanust oHUM yyacTHUKOM OO1iero codpanus
JIPYyroMy 3ampeniaeTcs.

5.8 Ilo TpeOoBaHHMIO HE MEHEE OIHOM TpeTH ydacTHHUKOB OOILEro TOJIOCOBAaHUS IO
OTJIEIbHBIM BOIIPOCAM MOBECTKHU JHS MPOBOAUTCS TalHOE TOJIOCOBAHHE.

5.9 TpeGoBaHue O MPOBENCHWU TAWHOTO TOJIOCOBAHHS TPEIBSIBISETCS B MUCHMEHHOM
BHJIe oprarm3aTopam OOmero codpanusi He MEHee UeM 3a 5 THel 70 Hadasia paboThl.

5.10 BrosutereHb [UIst TAMHOTO TOJIOCOBAHUS COJIEPKUT CIIEIYIONINE TaHHBIE:

- moaHoe HaumeHoBanue MBJIOVY;



- MECTO | Jaty npoeaeHus: O0mero coopanus;

- (opMyITUPOBKY KaXKIOTO BOMPOCA, TOCTAaBICHHOTO HAa TOJOCOBAaHHE, BBIPAKECHHOE
(bOpMYITHPOBKAMHU «3a», «IPOTUB» U «BO3Aepkaics». [Ipu momcyere rojl0ocoB MO HTOTaM
TOJIOCOBAHUSA, OCYIIECTBISIEMOM IIPH MOMOIIHM OIOJIJIETEHEH, YUUTHIBAIOTCS U 3aCUUTHIBAIOTCS
rojoca mo Te€M BOMPOCAaM, MO KOTOPHIM TOJOCYIOIIUM OTMEUYEH TOJIbKO OJMH M3 BO3MOXKHBIX
BapHAHTOB ToJIocOBaHWsA. Ecnmu OromieTreHp 3amoiiHeH ¢ HapyImIeHHEM 3TOro TpeOoBaHMS, OH
MPU3HAETCS HENEHCTBUTENBHBIM, M TOJOCa IO COJACPKAIIMMCA B HEM BOIpocaM He
yUUTHIBaIOTCA. Ecnmu ke OroJuteTeHb IS TOJIOCOBAHUS COJICPKHUT HECKOJIBKO BOIPOCOB,
MOCTaBJICHHBIX HA TOJIOCOBAHWE, HECOOTIOACHNE YKa3aHHOTO BHINIE TPEOOBAHUS B OTHOIICHUH
OJHOTO WJM HECKOJNBKHX BOIPOCOB HE Bje€YeT 3a C000M TpHU3HAHUSA OIOJUICTeHS
HEICHCTBUTEILHBIM B LIEJIOM.

5.11. Tlo wroraM TroJIOCOBaHUS CYETHasi KOMHUCCHUS COCTAaBJISIET  IPOTOKOJ,
noAnuchiBaeMblil ee uieHamu. [locne yrBepxaeHus npotokoaa O6muM codpanueM OroIeTeHN

JJI1 TOJIOCOBAHUS OIICHAThIBAKOTCA U HpI/IO6HIaIOTC$I K MarcpuaiaM CO6paHI/I$I, XpaHAIIUMCS B
MBJI0Y.

5.12. IIpotokon 00 wuTOrax TrOJOCOBAHUS TMOJJICKUT MPUOOIICHUIO K TPOTOKOIY
cobpaHus.
5.13. Utoru ronocoBaHusi oriamarTcs Ha OOmeM coOpaHuH, B X0Jie KOTOPOTO
MIPOBOMIIOCH TOJIOCOBAHUE.
5.14. Pemenuss OOmiero coOpaHusi AOBOIATCS 10 CBEACHHUS TPYIOBOTO KOJUICKTHBA
MBJIOY He no3nHee, 4eM B TEUCHHUE S5 THEH MOCe MPOIIESANIETO 3acCeJaHusl.
6. OTBeTcTBeHHOCTH O0IIEr0 COOpaHus
6.1006mee coOpanue HeceT OTBETCTBEHHOCTh:
- 3a coOJIoJieHUE B TMPOILIECCE OCYIIECTBICHUS JESATEIbHOCTH 3aKOHOJATeNIbCTBA
Poccuiickont @enepannu;
- 32 COOTBETCTBHE NMPHUHATHIX PEIICHUI ACHCTBYIOIEMY 3aKOHOIATENIbCTBY U JIOKAJIbHBIM
HOpMaTuBHBIM akTaMm MBJIOVY;
- 32 KaYeCTBEHHOE M CBOEBPEMEHHOE BBIIIOJHEHHUE IUIAHOB M PEUICHUM, B TOM YHCIIE
HaIlpaBJICHHBIX HA COBEpIIEHCTBOBaHUE JiesTenbHocTH MBJIOY
- 32 KOMIIETEHTHOCTh IPUHUMAEMBIX PEILICHUM.
7. JegonpousBoactBo O0mero codopanmusi
7.1 3acemanus O6mero coopanust opopMIISIOTCS TPOTOKOJIOM.
7.2 TIpotokon OOmiero codpanus COCTaBIISIETCA HE MO3/Hee 3 AHEH IMociie ero 3aBepIIeHHUS.
B nporokone yka3piBaroTCs:

- JlaTa IpoBeJIeHus1 cOOpaHus;

- KOJIMYECTBEHHOE NIPUCYTCTBUE (OTCYTCTBHE) WICHOB TPYJOBOI0 KOJIEKTUBA;

- npuriamenssie una (PO, 1omKHOCTD)

- BOIIPOCHI TOBECTKU JHS;

- BBICTYMAIOIIUE JUIIA;

- X011 00CYX/IEHUS BOIIPOCOB;

- MPEJIOKEHUsI, PEKOMEH/IallUM U 3aMEYaHUsl YWICHOB TPYAOBOTO KOJUIEKTUBA U MPUTJIAILIEHHBIX
JINLL;

- KOJIMYECTBO TOJIOCOB, TMOJAHHBIX «3a», «IPOTUB» M «BO3JEPXKAICSI» MO KaXKJIOMY BOIIPOCY,
MIOCTaBJIECHHOMY Ha T'OJIOCOBAHUE;

- peleHue.

7.3. IIpoTOKOIBI MOAMMCHIBAIOTCS TIpecenaTeneM u cekperapem OoOmero coopanusi.

7.4. B ciydyae oOHapyxeHUs OIMIMOOK, HETOYHOCTEW, HEJOCTOBEPHOTO H3IIOKEHUS (PAKTOB B
npotokone OOmero cobpanus, ywyactHuk OOmero coOpaHus BOpaBe TpeOOBaTh OT
mpenacenaTens ero u3MeHeHus. B CBOI ouepenpb, mpejacenartesb 00sS3aH MPUHSATH MEPHI TI0
BHECEHUIO B IMPOTOKOJ COOTBETCTBYIOIIMX HW3MEHEHUW U YTOUHEHHMM, a Takxke cJenaTh
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COOTBETCTBYIOIIIEE cooOIIeHuE chneayroniemy O0memy coOpaHuio, BHECS TaHHBIA BOMPOC B €r0
MOBECTKY JHS.

7.5. Hymepanus npoTOKO0JIOB BEIETCS OT Havaia yueOHOro roja.

7.6. Kuura mpotokonoB  OOmero coOpaHust  HyMepyeTcs  MOCTPAHHMYHO,
MIPOLIHYPOBBIBAETCS, CKperIsieTcs: noanuchio 3aseayromero MbBJI0Y u nedarsto MBJIOY.

7.7. Kuura npotokosnioB O01ero coopanust xpanurces B aenax MbBJIOVY u nepenaercs mo
aKTy (Ipu CMEHE PYKOBOAUTEI, TIepeade B apXuB).
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